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1. Introduction 

 

1.1 About the Trust 

 

Students First: raising standards and transforming lives. 

 

Outwood Academy Easingwold is an 11-18 academy, which proudly serves the needs of its local 

community. It provides a largely academic sixth form curriculum as well as structured opportunities 

for both students and staff to enrich and develop their skills and qualifications. The academy is part of 

the Outwood Grange Academies Trust (OGAT) not for profit charity which sponsors primary and 

secondary academies. Together we all work to ensure that all children, irrespective of their starting 

points, receive an excellent education. We relish the opportunity to be part of the local community 

in which we work, priding ourselves in meeting the needs of all children in our care, including those 

who are most vulnerable or indeed challenging. 

 

1.2 About This Tender 

 

The Trust is seeking a single supplier of transportation for its Post 16 students travelling to Outwood 

Academy Easingwold from stops in Ripon.  The Trust intends to award a contract for a one year 

period. 

 

The preferred supplier will be appointed in July to begin their contract from 4th September 2019. 

 

1.3 Overview of Requirements 

 

The provider will agree and provide:  

 

Transportation for up to 30 Post 16 (Sixth Form) students from stops in Ripon to Outwood Academy 

Easingwold including after school return journey during term time in the academic year 2019/2020.  

For further details see the specification at section 2. 

  

1.4 Objective of Tender 

 

The Trust wishes to achieve the following objectives following this tender process: 

 

● Ensure the Trust are achieving excellent value for money 

● Ensure all Health and Safety (H&S) and legal transportation requirements are covered   

● Have a good working relationship with the successful bidder with regular communication 

between all parties  

1.5 Instructions to Tenderers 

 

It is ESSENTIAL that all suppliers submitting a proposal read all of the instructions in this section very 

carefully and comply with all of them.  Failure to do so may result in suppliers being excluded from 

the tender process.  
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1.5.1 Queries Relating to the Tender 

 

If tenderers have queries regarding the Invitation to Tender, they should be submitted in writing 

to Mark Welborn, Business Manager at m.welborn@easingwold.outwood.com.  Queries should be 

submitted no later than Wednesday 10th July 2019 at 12 noon.  One week prior to the tender 

closing.  Any queries received later than this may not be responded to in time.  If the answer 

contains information of material significance those answers will be communicated to all companies 

involved in the tender process.   

 

1.5.2 Response Format 

 

One of the major issues when evaluating large tenders is being able to accurately compare each 

company’s proposal. To ensure this process is as straightforward as possible all of your responses 

will need to be submitted in a prescribed format. 

 

The Trust, therefore, requires the following information within your tender to be provided on the 

templates provided in the appendices to this document: 

 

1.5.2.1 Completion of Appendix A (Response to Tender)  

1.5.2.2 Completion of Pricing Schedule Appendix B  

1.5.3 Completion of Tenders 

 

Tenders must be submitted in accordance with all instructions contained within this document.  

Please read the Invitation to Tender document very carefully and answer all questions asked and 

provide all of the required information in sufficient detail to allow the project team to make an 

informed decision.  Failure to comply with these instructions will result in your tender being marked 

down and could result in your expulsion from the process. 

 

1.5.4 Return of Tender Documents  

 

Completed tender submissions must be received by the Trust no later than 17 July 2019 and should 

be emailed to m.welborn@easingwold.outwood.com. 

  

The tender submission must be provided in an electronic format.  The electronic copy of your 

tender response must be provided in either PDF format, MS Word or MS Excel or a combination 

of the above.  Images (e.g. copies of certification etc.) can be supplied in PDF or JPG format.   

 

Your tender submission must not be e-mailed to any member of the Trust’s staff prior to the 

Tender Submission Date.  Late submissions and paper submissions will NOT be accepted. 

 

1.6 (Not used)  
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1.7 Award Criteria 

 

The Trust will select a supplier based on the most economically advantageous tender, not 

necessarily the lowest price. The following criteria will be used to appoint a preferred supplier. 

 

Criteria Marks 

Price 50 

Ability to Provide all elements of the specification 

within government legislation for the transportation 

of school children 

40 

Safeguarding Policy and Supporting Information 10 

 

1.8 Evaluation 

 

The Trust will be selecting a supplier using the Most Economically Advantageous Tender methodology.  

Bids will be evaluated using the processes described below. 

 

1.8.1.2 Award of Scores  

 

 A score out of 50 will be awarded based on price 

 A score out of 40 will be awarded based on ability to provide all elements of the 

specification within government legislation for the transportation of school children 

 A score out of 10 will be awarded based on safeguarding policy and supporting information 

 

1.9 Freedom of Information 

 

The Freedom of Information Act (FOIA) 2000 applies to all information held by public bodies.  

 

Outwood Grange Academies Trust is a designated body under the FOIA, and subject to the disclosure 

requirements and therefore all of the information the Trust holds about a company is potentially 

covered by the FOIA. Examples of the types of information which are within the scope of the legislation 

include: 

 

● Information which we might gather in the run up to a procurement exercise. 

● Information provided by prospective suppliers as part of the tendering process. 

● Contracts and associated documents, such as the correspondence connected with negotiating 

a contract. 

● Information supplied by the contractor during the delivery of a contract, and information 

relating to our monitoring of the contract. 

 

Requests for this type of information have to be handled like any other FOIA request and therefore 

must be provided unless a valid exemption applies.  

 

1.10 GDPR Information  

 

The Supplier shall Process Personal Data in performing the Services as notified by Outwood Grange 

Academies Trust only for as long as required and for no longer than the term of this Contract. 
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The Supplier warrants that it shall: 

 

(a) Process the Personal Data in compliance with Law; and 

(b) Take appropriate technical and organisational measures against Data Breach. 

 

The Supplier agrees to indemnify and keep indemnified and defend at its own expense the Outwood 

Grange Academies Trust against all costs, claims, damages or expenses incurred by the Trust or for 

which the Trust may become liable due to any failure by the Supplier or its employees or agents to 

comply with any of its obligations under this Clause. 

 

1.11 Modern Slavery Act – Conditions of Supply   

 

All procurement must be carried out in compliance with the principles of the EU Treaties, include the 

free movement of goods (Article 28 of the EC Treaty), the right of establishment (Article 43), the 

freedom to provide services (Article 49), non-discrimination and equal treatment, transparency, 

proportionality and mutual recognition. For most goods and services where contracts will have a value 

over their lifetime in excess of the OJEU threshold, a strict procedure must be followed in compliance 

with the Public Contracts Regulations 2015 and related regulations. 

 

By bidding on this tender Suppliers and Contractors are confirming compliance with the Modern 

Slavery Act 2015 as a supply condition of supply for goods/services provided in this tender  

 

2. Specification  

 

Service Requirements 

 

The Trust’s service requirements are those elements of the contract that relate directly to the delivery 

of this requirement.  They help describe the precise nature of the Trust’s requirements. 

 

 This tender invitation is to transport Post 16 students to and from Outwood Academy 

Easingwold, Monday to Friday in term time only, from Outwood Academy Ripon.  This equates 

to 190 days of the academic year. 

 The transport from Ripon is to arrive at Outwood Academy Easingwold to arrive before 

08:45am 

 Pick up from Outwood Academy Easingwold to Ripon is at 14:50pm 

 Pick up and drop off in Ripon at the following three stops: Outwood Academy Ripon, Ripon 

Bus Station and Morrisons.  Where this is not possible please specify why in your return. 

 Student numbers of up to 30 

 Due to the transport being for young adults, for safeguarding reasons students cannot be 

removed from the transport between their usual embarkation and disembarkation points in 

the unlikely event of poor conduct occurring. 

 Adults will not be provided by the Academy to chaperone the students on any journeys.  

 

Technical Requirements 

 

 The bidder to have specific responsibilities, both under the Transport Act 1985 and under  

equalities legislation to ensure that reasonable and appropriate accessible transport provision 

is made 
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 The transport must have the required amount of seating for the number of students indicated 

above 

 All transport must be in a good standard of repair. It must have valid MOT and insurance 

 A replacement vehicle will be provided in the event of an accident or breakdown 

 All drivers must be suitably qualified 

 The bidder is to provide documents – insurance, operator licence, etc. 

 All drivers MUST be DBS checked – certificates to be provided 

 

2.1 Account Management 

 

2.1.1 Review Meetings 

 

The supplier/contractor would be expected to arrange review meetings quarterly in the academy 

with the named lead for this project to:  

 

● Review performance 

● Identify and discuss any on-going service issues that require resolution 

● Identify any additional activities or potential opportunities that may add significant value for the 

Trust 

● Issues which may impact on the future of the contract  

 

Suppliers are asked to confirm they are willing to arrange these meetings, and to identify any 

additional items for consideration during these review meetings.   

 

2.1.2 Not used 

 

2.2 Contract Duration 

 

The contract duration will be for one year   

  

2.3 Invoicing  

 

The invoice format will have to be agreed before the start of the contract to ensure that payments 

can be made quickly and efficiently. Suppliers are asked to provide an example of an invoice for an 

existing customer (anonymised if necessary).  

 

2.4 Payment Terms 

 

The Trust’s payment terms are 30 days from date of invoice. 

 

3. Pricing 

 

3.1 Pricing Structure 

 

To make comparison of suppliers’ proposals easier suppliers must quote a price for the service 

required by the Trust for the academy.  Any additional services provide outside the required service 

should be priced separately. The service price must cover the cost of: 
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● Set pricing for a one year period 

 

If you are able to provide further discount for reduced payment terms, please make state this in the 

pricing schedule  

 

The quoted prices must exclude VAT.  

 

3.2 Additional Costs 

 

As part of their submission suppliers should outline any other additional costs that might be charged 

to the Trust in the Pricing Schedule attached. 

 

3.3 Pricing Schedule  

 

The Trust has provided a template in which suppliers should submit their price plus any costs for the 

provision of the products/service required by the Trust. This template must not be adapted or 

amended in any way. If a bidder finds that they cannot provide all of the information they wish to as 

the template does not allow this, they must contact the Trust immediately so that the template can 

be adapted if necessary. 

 

4. Your Proposal 

 

To ensure simple comparison of bids it is essential that each supplier provides all of the information 

requested by the Trust in the format in which it is requested. Therefore bidders must read the 

instructions contained within this section very carefully to ensure they provide their submission in the 

required structure. 

 

The successful bidder will be required to provide documented evidence of insurance certification and 

driver certification.  

 

4.1 Templates 

 

Three templates have been provided by the Trust in which proposals should be submitted. The 

three templates are: 

 

Appendix A – Response to Tender  

Appendix B – Pricing Schedule 

It is essential that bidders do not amend the templates in any way. If there is a reason why bidders 

cannot input the information they wish to submit they must contact the Trust immediately rather than 

changing the setup of the templates to suit their own requirements. The Trust can then choose to 

amend the templates if required and re-issue them. 
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4.2 GDPR Information  

 

The Supplier shall Process Personal Data in performing the Services as notified by Outwood Grange 

Academies Trust only for as long as required and for no longer than the term of this Contract. 

 

The Supplier warrants that it shall: 

 

(a) Process the Personal Data in compliance with Law; and 

(b) Take appropriate technical and organisational measures against Data Breach. 

 

The Supplier agrees to indemnify and keep indemnified and defend at its own expense the Outwood 

Grange Academies Trust against all costs, claims, damages or expenses incurred by the Trust or for 

which the Trust may become liable due to any failure by the Supplier or its employees or agents to 

comply with any of its obligations under this Clause. 

 

4.3  Appendices to Supplier Proposals  
 

Bidders may wish to provide additional information over and above that they have provided in the 

two templates. If this is the case then the information can be presented in an appendix. Any appendices 

must be very clearly referenced so that the Trust’s project team can find them quickly and easily. If 

the referencing is not clear and the appendices are difficult to locate then the project team may not 

be able to review the submission properly. 

 

Any appendices must be entitled Appendix C, Appendix D etc. rather than Appendix 1, Appendix 2 

etc. This is to ensure there is no confusion between the appendices provided by the Trust in this 

Invitation to Tender and those provided by the supplier in their submission. 
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Appendix A – Response to Tender  

 

Provision of Post 16 Transport:-  

 

1 We, _________________________ (Name(s) in Block Letters) hereby offer and undertake on 

the acceptance of this tender to supply goods and services as specified in the Requirements 

Specifications under Part 2 of your Invitation to Tender and under the Instructions to Tenderer 

and Conditions of Contract in Part 1 of your Invitation to Tender. 

2 Our Tender is fully consistent with and does not contradict or derogate from anything in Part 1 of 

your Invitation to Tender or downgrade anything in your Requirement Specifications. You are 

entitled to reject our tender if it is inconsistent with or contradict or derogate from anything in 

Part 1 of your Invitation to Tender or downgrade anything in Part 2 of your Invitation to Tender. 

3 We undertake that we shall as and when required by you to execute with you a formal agreement 

in the appropriate form incorporating the Conditions of Contract set out in this Invitation to 

Tender together with such further terms and conditions, if any, agreed between Outwood Grange 

Academies Trust and the bidder. Until the said formal agreement is prepared and executed, this 

offer together with your written acceptance thereof, shall constitute a binding agreement between 

us. 

4 OUR OFFER IS VALID FOR ****** CALENDAR DAYS FROM THE CLOSING DATE OF THIS 

TENDER. 

5 Our price (herein referred to as "the Contract Price") for the goods and services to be supplied 

by us is _______________________. 

6 A breakdown of the Contract Price for the goods and services is given in the priced schedule 

attached hereto.  

7 We further undertake to give you any further information which you may require. 

8 We warrant, represent and declare that we are duly authorised to submit, sign this tender, receive 

instruction, give any information, and accept any contract and act for and on behalf of 

_________________ (Insert Name of company). 

9 As ‘Processor’ we agree to implement the appropriate technical and organisational measures to 

comply with the legal obligations under the new Data Protection Legislation (May 2018) 

 

 

Authorised Signature 

 

Name : 

 

Designation : 

 

Dated this ______________ day of _________________, 20_____ 

  

 

NOTICE: This Form duly completed MUST accompany every Tender Proposal.  Any change to its wordings 

may render the Tender liable to DISQUALIFICATION 
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Appendix B – Pricing Schedule 

 

Bidder / Company Name Cost for a 12 Month 

Contract 

Notes 

 

 

 

 

 

  

 

If you are able to provide further discount for reduced payment terms please state this in your offer. 

 

Description of Requirement   Response   Comments   

  

The bidder to have specific 
responsibilities, both under the 
Transport Act 1985 and under 
equalities legislation to ensure that 
reasonable and appropriate 
accessible transport provision is 
made   
  

  

YES / NO   

  

 

Supporting Information: 
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